Annexure-2

Downloading and Using Microsoft Team on Smartphones

Please note that Microsoft Teams can also be installed and used on smartphones to view the
online classes. The following steps will help you through the installation and signing in
process:

1. Install Microsoft Teams from the Playstore or AppStore.
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2. Click on Sign in.
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Welcome to Microsoft Teams!
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3. Signn.

For signing in, a log-in ID has already been created for
you in this format:

firstname.adm-nosmgs@saintmarksschool.in

e.g. pranav.19862smgs@saintmarksschool.in

4. Type in the Password mentioned below:
Student@123

After login, you may be prompted to provide your mobile
number and personal email ID for further authentication.

Enter your active mobile number and email ID.

(This has to be done only for the first time you login)
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5. Click on Teams at the bottom of the screen.

Start a private chat

Have private one-1o-one and group

conversations

6. You will see the list of Class Teams to which you have been
added.
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Click on General to join the class as per the schedule J = Tome
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The teacher will initiate a video call which you have to
accept and connect to the class.




7. You can see the list of messages also in the posts. Read the

e
posts carefully to ensure that you don’t miss any messages || FE—— —
from the teachers. | P
POSTS FILES MORE
AM AKANKSHA MISHRA (IV C)

® 8Nov2019,833PM

But not in Informal letter

AM AKANKSHA MISHRA (IV C)

® 9Nov2019.3:04 PM

Good after noon mam

AM AKANKSHA MISHRA (IV C)
® 9 Nov2019,307 PM

When will the next test poasted

sas SANGEETA S.has changed the team na@
¥ Class 5C to Class 5C(2019-20).

8. You can use this space to post your individual queries to
the teacher.
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